
Good morning, colleagues! 
 
Since I joined the Brazosport College family in January, the Writing Center has gone 
through some major procedural changes. These changes not only bring us in line 
with best practices in the field of writing students, but they also allow the BC WC to 
help your students become stronger readers, writers, and speakers.  
 
By sharing these procedures with you, I hope you will better understand the ways 
the Writing Center supports your students and your courses. Together, we can 
consistently communicate the services the BC WC offers and the ways the BC WC 
can help students meet their goals as readers and writers.  
 
As always, if you have any questions, please feel free to contact me 
(april.julier@brazosport.edu).  
 
Thank you, 
 
April 
 

 The BC WC is a full service literacy center. We help students with their 
reading, writing, and speaking assignments. Our goal is to help everyone at 
BC become stronger, more effective readers and communicators. This means 
your students can visit at any stage of the communication process. 
 

 The BC WC prioritizes higher order concerns over lower order concerns. We 
want to make sure that writers are responding to your assignments, 
developing a strong purpose, and establishing a solid structure. Once these 
higher order concerns are addressed, writing consultants move to address 
lower order concerns, like grammar, sentence structure, and proofreading 
strategies. 
 

 The BC WC understands that writing often gets messier before it becomes 
clearer. Thus, writers might need more than one session to work through any 
given assignment. One 55-minute session will not solve all communication 
problems nor will it eradicate all “errors” in any piece of writing. 
 

 The BC WC offers two session lengths: 25 minutes and 55 minutes. If 
students have a quick question, a 25-minute session is fine. However, in most 
cases, students will need a 55-minute session to review an entire assignment.  

 
 The BC WC allows writers to schedule appointments up to 14 days in 

advance by visiting http://www.brazosport.edu/writingcenterschedule or 
https://tutortrac.brazosport.edu and logging in using their BC log in 
information (the same information they use to log into MyBC or campus 
computers). All appointments will be held during our regular business hours, 
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8am-8pm MTWTh and 8am-12pm F. In order to ensure availability, 
appointments must be scheduled 24 hours in advance. 
 

 The BC WC works with writers on one assignment per session per day. The 
goal of the BC WC is to help students become stronger writers and speakers, 
so we believe it’s important to allow students time to revise between 
appointments. Limiting writers to one session per day encourages them to 
find ways to apply the feedback and revision processes they discussed with 
their consultant, allowing them to learn how to become stronger writers. 
 

 The BC WC does not guarantee grades. What a writer does when they leave 
the BC WC is that writer’s responsibility.  
 

 The BC WC encourages you to incentivize your students’ visits to the Center 
with credit, extra credit, or by whatever means you choose. In order to 
ensure that your students are using their visit to learn about their own 
writing process, we ask that you use the Writing Center Reflection (available 
on http://www.brazosport.edu/BCWCfacultyresources and in the WC). The 
three questions on the Writing Center Reflection encourage students to think 
about their purposes as writers and to articulate how they plan to revise. 
These reflections provide students a learning opportunity and you a 
writing/teaching moment upon which you can base credit. 
 

 The BC WC uses a system called Tutor Trac to record student visits. This 
system allows writing consultants to record notes after each visit. In order to 
offer you a window onto how your students are working in their 
consultations, you receive a report of these notes every Friday afternoon. If 
you would like specific details mentioned in these notes, contact the Director. 
 

 The BC WC maintains syllabi and appointment binders for every instructor 
whose students visit the Center. These materials ensure that our consultants 
and your students understand your expectations. In order to help us serve 
your students, please send us your assignments as you update them. 
 

 The BC WC serves as a support to your regular class instruction. Our goal is 
to support your students by offering them what all writers need: experienced 
readers. The BC WC is not a substitute for your class instruction. For this 
reason, we do not allow students to visit the BC WC during their regularly 
scheduled classes.  
 

 The BC WC offers embedded consultants at your request. If you are holding 
an in-class writing day, and you would like another set of eyes to roam the 
room, offering feedback to students, contact the Director. The Director will 
work with you to find an available consultant who can visit your class and 
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work with your students during your session. This service is dependent on 
consultant and budget availability. 
 

 The BC WC will collaborate with you to find ways to support your students in 
their reading, writing, and speaking assignments. If you have any needs 
beyond the services listed here, contact the Director, and she will work with 
you to create the support your students need. 
 

 The BC WC is open to serve you and your own writing. You can meet with the 
Director about your assignment writing, rubric creation, integrating writing 
into your classes, offering feedback on student writing, or any other 
reading/writing/speaking question you have. The Director is open to any 
collaboration you’d like to bring her way. 


