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Institutional Review Board 
Minutes 

April 27, 2016    1:00 p.m. 

Members Present: 
Scott Furtwengler, Craig Litton, Cassandra Zamoralez, Rebecca Shawver, Allen June, Anne Bartlett, Aaron 
Graczyk, Lynda Villanueva 
 
Members Absent: 
Mickey Dufilho, Jeff Detrick 
 
The Institutional Review Board met at 1 PM in room C.201 on Wednesday, April 27, 2016. The following 
agenda was followed: 
 

I. Greetings and Introductions 
II. Review of the BC IRB Charge  
III. Registration with Office for Human Research Protections (OHRP) 
IV. Requirements 
V. Questions 
VI.  Adjourn 

 
Greetings and Introductions:  Scott welcomed Institutional Review Board members and members 
introduced themselves.  Scott extended a hearty welcome to new member, Allen June, Human 
Resources Site Leader for BASF in Freeport. 

Review of the IRB Charge:  Scott reported that the IR department circulated a Survey on Surveys during 
Spring 2016 Convocation and 39% of the respondents said they knew about the IRB and its purpose.  He 
will work with Kyle Smith in Marketing to create a campaign to 1) raise awareness of the IRB to enable 
departments that are conducting surveys to comply with IRB policies, and 2) provide information  on 
how the IR department can assist with survey development. 

Registration with Office for Human Research Protections (OHRP):  The BC IRB renewed its registration 
with OHRP, which will be valid through October 2018. 

IRB Requirements:   The committee discussed the IRB application process, and Scott explained that it is 
rare to receive an application that requires full committee approval.  Many of the applicants are doing 
dissertation research that had been approved by an IRB on a college or university campus.  This meets 
one of our exemptions, and only the Expedited Form is required.  Referring to the Charge, there was a 
question about the definition of research, and questions about the necessity for focus groups and 
opinion-seeking forums to complete an IRB form.  Scott referred the committee to pg. 3 of the BC IRB 
Charter and Standard Operating Procedures.   Cassandra suggested that Scott conduct a short session 
during the Faculty Meeting at Fall 2016 Convocation.   An alternate IRB Awareness session for non-
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academic staff was suggested, as well.  Scott will contact Sophia about including these sessions in the 
Convocation schedule. 

Craig suggested the IRB meet every other month to review IRB Expedited forms if only to raise 
committee awareness of surveys and/or research being conducted on campus.  Discussion followed. 

OHRP Training:  Scott reminded committee members to complete OHRP online training.  Paula will verify 
training completion dates on record, and notify members. 

 

The meeting was adjourned at 1:40 p.m.    

Paula Gentner, Recorder  


