
MOCK INTERVIEW PROCEDURE 
The Brazosport Career and Guidance Center offers mock interview sessions to assist you in preparing for an 

interview whether interviewing for experience during college, a post-graduation job, or admission to 

graduate or professional school!  Your mock interview will give you a safe simulation in which you can 

discover weaknesses of your interview/interpersonal communication style that could cost you a job in a real-

life situation.  The mock interview is a practice interview for you which you prepare in advance.  BCGCC 

supports your preparation for success!  

 

HOW TO SCHEDULE A MOCK INTERVIEW: 
 
Call or email LaTanya Miles and/or Bre Mottu to set up a mock interview. LaTanya can be reached: 
P: 979-230-3429 or E: latanya.miles@brazsport.edu . Bre can be reached at P: 979-230-3317 or E: 
Bre.mottu@brazosport.edu. Please note that LaTanya will be able to conduct interviews on Tuesday 
afternoons (2:00pm-6:00pm), Bre is available Monday- Friday (9:00am-11:00am).  
 
DOCUMENTS YOU WILL NEED TO BRING WITH YOU: 
 
Prior to scheduling and/or meeting with us, you can email your resume to us or bring it with you. If you email 
it, please make sure that it is in Microsoft Word (doc or docx) format. It is also helpful if you bring in a job 
description OR program description so that we can better prepare our interview questions and to ensure you 
are prepared to answer the questions you may get asked. 
 
PREPARATION: 

 
 Prepare for the session by researching your company/industry of interest. 
 Investigate and identify the most common industry traits (analytical & communication skills, business 

knowledge and problem solving). 
 Script answers to demonstrate your experience with these factors as well as answers to behavioral 

interview questions, such as "Tell me about a time when..." and "Can you give me an example of a time 
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WHAT YOU CAN EXPECT: 
Your interview will be 30-45 minutes in length. You will need to check in with the Front Desk, same as you 
would when you sign in to meet with a counselor. We will be notified that you are here and will come to 
escort you to our office.  Please know that the mock interview process can be done more than once and can 
be informal or formal- whichever you prefer.  
 
Your mock interview will familiarize you with the following 4 stages: 
 
Stage 1: – Icebreaker. 
A minute or two for greetings and building initial rapport. Remember that lasting impressions are often made 
in the first 10 seconds of meeting. Tips: Demonstrate enthusiasm for the position and the company, greet the 
interviewer by name, use good eye contact and a firm handshake, and initiate or respond well to small talk to 
establish comfort and common ground with the interviewer. 
 
Stage 2: – Exchange of general information.  
At this stage, the interviewer wants to find out more about you as a person and potential employee. You may 
be asked questions about your goals, interests, and experiences to determine if your personality, aptitudes, 
and qualifications are attractive to the interviewer. Make sure your responses are clear, well thought-out, 
and concise. Most companies look for the following qualities in new employees:  Strong oral and written 
communication skill, Strong work ethic, Flexibility, Teamwork, Safety, Initiative, Motivation, Willingness to 
acquire new skills, Computer software, Integrity Problem-solving ability, Organization, Leadership, a 
Customer-service orientation, Time management, and the ability to perform well under pressure. Be sure to 
highlight desired characteristics such as these in your answers to interview questions. 
 

Stage 3: - Rightness of fit. 

Once the interviewer gets some sense of who you are and your desired career trajectory, he or she will begin 
to explore how well suited you are to the position. Take advantage, at this stage, of opportunities to 
elaborate on your key skills that relate to this job. The more specific you can be about related skills, the 
better. Don't just say you have certain skills; describe how you have used them to good effect.  

Stage 4: - Closure. 

Interviewers often signal the movement toward closure nonverbally or by summarizing. It is critical to 
reaffirm your interest in the position at this point and to make any of your key points that you have not 
already made.  Finally, be sure to thank the interviewer for the interview, express your pleasure in making his 
or her acquaintance, and find out what the next step is in the decision process so that you can make 
appropriate follow-up actions. 
 
 

If you are ready to schedule your mock interview, please reach out to  

LaTanya Miles 
Career & Academic Advisor 

Latanya.miles@brazosport.edu 
979-230-3429 

 
OR 

Bre Mottu 
Career Services/ Job Placement 

Bre.Mottu @brazosport.edu 
979-230-3317 

mailto:Latanya.miles@brazosport.edu
mailto:Latanya.miles@brazosport.edu

