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INTRODUCTION: The following Request for Qualifications (RFQ) for engineering services for a 

structural assessment is made pursuant to Chapter 2254 of the Texas Government Code (Professional 

Services Procurement Act) and all other applicable law.  

 

Brazosport College herein referred to as “College” is requesting the submission of qualification 

statements by firms, teams, or individuals, interested in providing professional engineering services. 

Those submitting qualifications under this RFQ are herein referred to as “Responding Firm”. 

 

GENERAL INFORMATION: The College is seeking to perform a structural assessment of all campus 

buildings to identify and prioritize the repair of structural deficiencies.  

 

QUALIFICATIONS DUE DATE: Qualifications for Engineering Services for Structural Assessment 

will be received until Wednesday, April 13, 2022 at 2:00 P.M.  Failure to submit qualifications to the 

correct location by the designated date and hour will result in disqualification. The College reserves the 

right to reject any and all submittals and to waive any irregularities.  

 

QUALIFICATIONS DELIVERY: Clearly reference the due date, hour, and RFQ name on the sealed 

envelope. Sealed qualification submittals should be mailed or hand delivered to: 

 

Brazosport College 

Cara Green, Procurement Specialist 

RFQ 2022.03:  Engineering Services for Structural Assessment   

500 College Drive, C.127 

Lake Jackson, Texas 77566 

 
*Brazosport College will not accept electronic versions of qualifications. They must be mailed or hand delivered. We are not 

responsible for any US mail delays and will not take any submittals received after due date and time. 

**Please note that Brazosport College will not return any qualification submittals it receives and will not reimburse Responding 

Firms for any costs they incur in developing their submitted qualifications.  

 

APPLICATION PROCESS & PROCEDURES  

Please provide one (1) original and two (2) copies of your qualifications in response to this RFQ. 

Qualifications should be sent as per the Qualification Due Date & Delivery Instructions and should 

include:  

1. Executive Summary: Briefly describe your firm’s philosophy and processes for providing 

engineering assessment services.  

2. Qualifications Statement: Describe your firm’s qualifications and experience to provide 

engineering assessment services. Demonstrate firm’s understanding, knowledge, and experience 

of providing the services of the type and kind required in this RFQ. 

3. Resume: Provide resumes of proposed designated staff of the Responding Firm committed to 

Brazosport College and providing the service. Resumes should include relevant educational 

background, relevant work experience, and any specialized skills relevant to the project. 

4. Proposed Approach and Methodology: Describe and discuss your firm’s approach and 

methodology in providing the services of the type and kind required in this RFQ. The College 

intends that each firm provide a detailed and comprehensive description of all services that the 

firm will provide if it enters into a contract pursuant to the RFQ. 
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5. Past Performance and References: Provide at least three (3) references from similar projects that 

have been completed. As a minimum, references should include a general description of the work 

performed in addition to written letters from current clients or past clients served in the past five 

years. Provide a list of any work that your firm may have completed for Brazosport College. 

6. Requirements, Certifications and Affidavits: Provide the following: 

a. Responding Firm Identification Form  

b. Conflict of Interest Questionnaire (Form CIQ) 

c. Felony Conviction Notice  

d. Proof of Insurance 

e. House Bill 89 Verification Form  

f. W-9 Form  

 

Information and documents regarding this RFQ can be found on the Brazosport College website at: 

https://www.brazosport.edu/faculty-and-staff/employee-services/business-services/purchasing/  

 

QUESTIONS: All inquiries for information regarding this solicitation should be directed in writing to:  

Cara Green, Procurement Specialist, at cara.green@brazosport.edu. Any attempts to contact College 

personnel outside of this may result in disqualification.  

 

Failure of the Responding Firm to make appropriate inquires, evaluate any special conditions, or verify 

requirements of this RFQ shall not relieve the Responding Firm of responsibility for fulfilling the contract 

in accordance with the terms of this RFQ. 

 

BACKGROUND: Brazosport College is an undergraduate Community College that serves more than 

4,200 students. Located on 156 acres of beautifully landscaped grounds in Lake Jackson, Texas, we have 

served as the school of choice for students in southern Brazoria County since 1968. The College offers 

four-year degree programs in Industrial Management and Health Services Management. The College also 

offers two-year degree and certificate options in a variety of career fields, as well as courses in major 

fields of study, which will transfer to four-year schools. The healthcare program at the College offers 

ADN and LVN opportunities. 

 

The College campus has expanded in recent years. Additions include the BASF Center for Process 

Technology, the Dow Academic Center, the Byron & Sandra Sadler Health Professions/ Science 

Complex, a new Student Pavilion, a revitalized library and, most recently, the BCPC Welding 

Technologies Lab and the Freeport LNG Crafts Academy. With its growth have come a variety of 

accolades. In 2012 and 2014, the Aspen Institute ranked the College among the top 10 community 

colleges in the nation. Other awards include Safest College Campus in Texas, as well as a Top 10 

Beautiful Yet Affordable College Campus in the nation. 

 

The College continued commitment to student success drives initiatives to assist students in attaining 

their goals. Partnership programs between the college, community and local industry leaders are steered 

by the College Foundation to help ensure student success. 

 

MISSION: The College exists to improve quality of life by providing certificate, associate and 

baccalaureate degree programs, academic transfer programs, workforce development, and cultural 

enrichment in an efficient and cost effective manner. The board, faculty and staff are committed to 

https://www.brazosport.edu/faculty-and-staff/employee-services/business-services/purchasing/
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student success and lifelong learning by responding to student needs, creating a dynamic and safe learning 

environment, and enriching our communities 

 

INTERVIEWS: The College reserves the right to conduct personal interviews of any and all potential 

engineers prior to selection. These interviews may be conducted virtually, by phone or at the College 

campus. The College will not be liable for any costs incurred by the engineers in connection with such 

interview or with the submission of any qualification. 

 

OPEN RECORDS: The College is a public entity subject to the provisions of the Texas Public 

Information Act (Texas Government Code Section 552). Responses to the RFQ are subject to release as 

public information unless specific parts of the response are excepted from public disclosure under the Act. 

The Responding Firm must stamp in bold red letters the term “CONFIDENTIAL” or “PROPRIETARY” 

on every page the Responding Firm claims should be considered as such. The Responding Firm will be 

deemed to have knowledge of this law and an understanding of how it affects their submittal. 

 

INSURANCE REQUIREMENTS: Please provide proof of the following insurance as a minimum: 

General Liability  $1,000,000 

Vehicle Liability  $250,000 

Workers Compensation  $100,000 

 

INDIVIDUAL/COMPANY ELIGIBILITY: All submittals shall include the names of the individuals or 

company and all education or certifications respectively, which apply to the competencies desired by this 

RFQ. Names and contact information of all the individuals or teams that will be in contact with the 

College should be listed with their respected qualifications. References should be provided as per the 

Application Process & Procedures. 

 

COLLEGE RIGHT OF RESERVATION: The College may evaluate the qualifications based on the 

anticipated completion of all or any portion of the project. The College reserves the right to award to an 

individual firm or multiple firms, divide the project into multiple parts, to reject any and all responses and 

re-solicit for new qualifications, or to reject any and all responses and temporarily or permanently 

abandon the project. The College makes no representations, written or oral, that it will enter into any form 

of agreement with any Responding Firm to this RFQ for any project, and no such representation is 

intended or should be construed by the issuance of this RFQ. 

 

ACCEPTANCE OF EVALUATION PROCESS: By submitting qualifications in response to this RFQ, 

the Responding Firm accepts the evaluation process and acknowledges and accepts that determination of 

the “most qualified” firm will require subjective judgments by the College. The Responding Firm further 

accepts the College selection or choice to change, modify or otherwise delay, cancel the project or 

portions of project as final without exception.  

 

AMENDMENTS TO THE RFQ: If it becomes necessary to revise any part of this RFQ package or if 

additional information is necessary to clarify any provision(s), the revision and/or additional information 

will be provided to the Responding Firm via email and/or posted on the College website. 

 

CONTRACT PERIOD AND RENEWAL: The selected Responding Firm will contract with the 

College until the completion of the project. Any renewal of the contract will be at the sole discretion of 

the College. The College may select more than one Responding Firm to serve during this time frame. 
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COMPANY INFORMATION/SIGNATURE: In compliance with this RFQ and to all conditions 

imposed herein and hereby incorporated by reference, all respondents offer and agree to furnish the 

services and goods in accordance with the sealed qualifications or as mutually agreed upon by subsequent 

negotiation. 

 

CONFLICT OF INTEREST NOTIFICATION: Persons submitting a response to this RFQ must 

comply with all applicable laws, ordinances, and regulations including the provisions of the State of 

Texas Government Code Chapter 176. The person submitting a response to this RFQ must complete and 

submit as applicable under the law a Conflict of Interest Questionnaire (CIQ) in a format approved by the 

Texas Ethics Commission. The CIQ form is to be submitted along with the submittals. A copy of the CIQ 

form can be found at the Texas Ethics Commission website. Consult with your own legal counsel 

regarding the law. If a Conflict of Interest does not exist, please put N/A at the top of the form and sign. If 

a Conflict of Interest Form is not provided, please provide a memorandum as to the reasoning. Failure to 

follow the requests of this RFQ will result in immediate disqualification from consideration.  

 

SCHEDULE OF EVENTS: The College reserves the right to change the dates shown below upon 

written notification of such changes: 

 

 
 

QUALIFICATION OPENING:  Qualification will be received until the date and time established for 

receipt, then opened. Only the names of the Responding Firm who submitted qualifications will be made 

public. 

 

Qualifications submitted constitute an offer for a period of ninety (90) days or until selection is made by 

the College. 

 

SELECTION PROCESS: The College reserves the right to terminate the relationship with any of the 

Responding Firms at any time in the process, for any reason, and without penalty or cost to the College, 

for any services or efforts rendered. Any Responding Firm that fails to provide required information as 

listed under the Application Process & Procedures may be automatically disqualified from selection. The 

College staff will review qualifications and make selections based on information submitted. Submit 

additional specialty information as an attachment.  

 

Event Date

Issue RFQ Wednesday, March 23, 2022 prior to 8 a.m.

Deadline for submission of questions Tuesday, April 5, 2022 prior to 2 p.m.

Questions and answers posted on College website Wednesday, April 6, 2022

Deadline for submission of qualifications Wednesday, April 13, 2022 by 2 p.m.

RFQ Committee Review qualifications April 13 - April 18, 2022

Notice of selection and award TBD

Contract negotiations and execution TBD

Board of Regents approval N/A
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Evaluation Criteria and Points Available Points

Firm's qualifications and experience and demonstrated 

qualifications of personnel and team

35

Proposed approach and methodology 30

Past performance and references
20

Impact on ability of the College to comply with laws and rules 

relating to HUBs/Location of business and employees
15

Total Points 100
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Attachment A 

Responding Firm Identification Form 

Please answer all questions. Attach additional sheets as necessary. 

 

_______________________________________  ___________________________ 

Firm Legal Name     Date Established 

 

_______________________________________________________________________ 

Legal Address 

 

_______________________________________________________________________ 

If different, provide alternate for closest location 

 

________________________   ________________________________ 

Type of Ownership    Previous names 

 

________________________       

DUNS Number    

 

__________________________________________________________________________ 

Key Person (Must be a principal), Title, Telephone Number     

 

 

Years in continuous business under current Legal Name  (2-5)   (6-12)       (12+) 

 

Years in business if under other names. Please provide brief descriptions__________________________ 

____________________________________________________________________________________ 

 

 

Is there pending or unresolved litigation relating to the primary service offered? No Yes 

If yes please explain __________________________________________________________________ 

 

 

Has there been any litigation in the past five years where the respondent was found at fault? No Yes 

If yes please explain ___________________________________________________________________ 

 

 

List all litigation in the past five years other than any noted above, and the circumstances surrounding the 

claim _______________________________________________________________________________ 

 


